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President's Message

CA Subodh Kumar Agrawal
President, ICAI

My Dear Students,

Chartered Accountancy Course calls fora scrupulous strategy and a sincere approachin order
to succeed. Its curriculum is of high standard and a judicious mix of theory and practice. A
complete understanding of the course structure and adequate planning to cover the same
holistically is the sine qua non for getting success in examinations. One of the areas of the
highest considerations for the ICAl is bolstering the academic foundation of the students,
especially inview of the evolving dynamics of the global business environment.

As stated above, the curriculum is a judicious mix of theory and practice, | would also like to
iterate that you should take your articleship seriously. The practical wisdom gained by the
hands on training helps us in understanding various twists of the questions asked in the
examinations. It has been seen that there is general feeling among our students that cracking
CA examinations is a herculean task. But hard work, dedication, tenacity and commitment to
achieve your goal are the key ingredients that you require for sailing through the CA
examinations successfully. You need to have a strong desire to obtain a coveted qualification
and work at it. Persistence will reap good results. It also thrusts moral responsibility on you to
workhard.

From time to time, we come up with various schemes and educative and informative literature
forour students. | would like mention that whenever we at Council of the Institute come with a
decision orascheme forthe students, the same is thoroughly checked, verified and examined
thread barely. We undertake a comprehensive and three sixty degree analysis of the
implications of the said decision or scheme. | would like you to take the optimum benefit of
suchendeavours.

Itis really heartening that the Board of Studies of the Institute of Chartered Accountants of
India (ICAI) is revising the Handbook - “How to Face CPT". | understand that students have
their own individual strategy for approaching the examinations. After going through this
booklet, you wish to strategize and align your approach towards examinations. Yourapproach
mayinclude the following tips:




Planyourstudy, avoid last-minute preparation
Improve conceptual clarity, avoid rote learning
Do notdo selective studies

Think positive

Meditate and Exercise.

| earnestly hope that this publication on 'How to Face CPT' would help the students in moving
ahead and become successful in their endeavour to enter the CA course. This booklet will
certainly assist and guide you to understand the intents and objectives of the CA
examinations.

Before concluding, | would like to share a quote of Chanakya, the famous teacher and
philosopher, 'Education is the best friend. An educated person is respected everywhere.
Education beats the beauty and theyouth.'

Wishingthe studentfraternity a great professional careerahead!

Yourssincerely,

CA Subodh KumarAgrawal
President, ICAI




Vice President's Message

CA K Raghu
Vice President, ICAl

My Dear Students,

Chartered Accountancy is a very prestigious, dynamic and remunerative profession. The multi
faceted knowledge a Chartered Accountant possesses is what the business and industry need in
the present globalised world. For gaining this knowledge, a student of Chartered Accountancy has
to gothroughtherigoroustraining - theoretical aswell as practical.

To enable the students to pass Common Proficiency Test with flying colours, the Board of Studies of
ICAI has prepared a Booklet “How to Face CPT”. The publication is the result of commitment and
hard work of Board of Studies and its faculty members. It is my sincere belief that the booklet will
help the students to plan out their studies and improve their presentation in the examinations. With
proper approach, the course will become simpler and students will easily be able to assimilate
tricky concepts and pass the exams. In nutshell, yourapproach mayinclude:

Planyourstudieswellin advance and prepare a time-table.

Do notresortto selective studies. All topics mustbe assimilated fully.
Strictlyadhere tothe time-table.

Avoid time wasting activities. However, mix recreation in a limited manner to keep your mind
fresh.

m  Beconfidentand donotpanicwhile attempting the test.

m  Whileattempting the Test, follow the instructions mentioned on the Test Paper.

I am sure you will succeed if you are passionate about your goals and make sincere efforts towards
achieving them. You must remember the words of Swami Vivekananda 'Arise, Awake and Stop not
tillthe goalisreached'.

WishYouAll the Best,
Yourssincerely,

CAKRaghu
Vice President, ICAI




Chairman's Message

CA Vijay Kumar Garg
Chairman, Board of Studies, ICAI

My Dear Students,

I am happy to inform you that the Board of Studies has come out with the updated edition of the booklet
titled “How to Face CPT.” This simple, graspable handbook will give you practical tips on how to study, how
to sharpenyourlearningskills, how to judiciously use the fourhours given toyouin the Test.

It is true that the course of Chartered Accountancy is very demanding as it demands your complete
dedication and hard work. A student of Chartered Accountancy course has to crack one of the toughest
professional exams in the country. Scared of this many students give up the course in between. Mind you, it
takes a few things to crack this test - a proper mindset, a sharp memory, a good time management, a
sincere preparation and effort.

Your mentorand guide - the Board of Studies has always been there to give you logistic supportin achieving
your cherished wish of becoming a successful Chartered Accountant. The various knowledge inputs of BOS
would serve as your aide in the study process. |advise you to make full use of these knowledge inputs and
enhancethe quality of your study. Thiswell- timed booklet will furtherassistyou in achievingyour goal.

Read this booklet carefully and make sure thatyou follow the study tips given herein meticulously. Surely, it
would be of great help in planning and organizing your study in an effective manner. Do not forget that
implementation of your study plan is equally important. Adhere to the time table and avoid major
deviations. If you are well prepared for the test, you would be able to face it confidently and this positive
attitude will ultimately be reflected in yourresults.

These are small words of advice - but it will go a long way in helping you to achieve success. This booklet,
which teaches you the ideal way to study, is a step to guide you to the path of success. | am sure that success
will be allyours, ifyou follow the tips given and workin that direction!

With BestWishes,

Yours Sincerely,

CAVijay Kumar Garg
Chairman, Board of Studies, ICAI




Vice Chairman's Message

CA V Murali
Vice Chairman, Board of Studies, ICAI

My Dear Students,

You would be busy preparing for your forthcoming Common Proficiency Test. The three R's for Success are
Regular Study, Review and Repetition. Our Board of Studies has come outwith abooklet titled “How to Face
CPT.” This lucid, easy to comprehend guide will give you practical pointers on how to study, sharpen your
learning skills, how to judiciously use the 4 hours given to you and tips on presentation at the exams. The
Board of Studies has always been there and continues to be by your side giving you logistic support in
achieving your cherished goal of becoming a Chartered Accountant. This handy and timely booklet will
assistyouinachievingyourgoal.

Hard work, dedication, tenacity and commitment to achieve your goal will be the qualities you will require.
Mental strength and resilience are very important. Single minded devotion and unshakeable faith in your
capability backed by intense and rigorous study will see you through. The crunch time is before you.
Persistence and perseverance are the keys that will unlock the doors to success in the C.A. examinations.
Sometimes you getemotionally tired and want to throwin the towel. My advice is don'tletthese dark clouds
come your way. Stay focussed and plan your study strategy. A savant had said “Three things can never be
taken back:- AspentArrow, a spoken word and a missed opportunity.” There is no security on this earth, only
opportunity.

For students who are preparing for exams there is no better advice than what Benjamin Franklin said “Never
leave that till tomorrow which you can do today.” Wishing each and every one of you “ALL THE VERY BEST”
forthe forthcoming examinations.

Ilook forward to greetingyou as a Chartered Accountant professional soon.

With Warm Professional Regards,

Forever, yoursinservice,

CAVMurali
Vice Chairman, Board of Studies, ICAI




Chartered Accountancy
= A Passport fo Success
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hartered Accountancy (CA) has emerged as a distinctive profession of overriding

importance in the twenty first century particularly in today's free globalized world.

Chartered Accountants in public practice as well as those employed in industry, finance and
commerce are playing a wide variety of roles be it finance, management or policy making, both at
home and abroad. In view of the major changes in the economy, innovative financial tools are being
constantlyintroduced and the CA professionis also anintegral part of these developments.

Chartered Accountancy is being increasingly acclaimed as the “best” professional qualification in
this millennium of free market economy and globalization of trade and services. Education and
training system of Chartered Accountants is such that after qualifying, a Chartered Accountant may
go for public practice either of his/her own or in partnership with other Chartered Accountant(s); or
else one may go foremploymentintrade, commerce, industry, finance, etc.

CA is an internationally relevant and accessible qualification - a go-anywhere passport to a
successful career. In an age of growing globalization and intensified competition, modern business
demands timely and accurate financial information. That is why, CAs are sought after by companies
across the world. They are commercial business managers with wide-ranging skills. In view of the
integrated scenario of the globalization, the world economic scenario is rapidly evolving. Apart from




exciting opportunities and attractive pay-packages, Chartered Accountancy qualification is
recognized internationally, and its reputation and value are maintained through high standards of
assessment and regulation. This is worthwhile to note that in terms of strength in core areas, viz.
accountancy, auditing, taxation, CAs are far ahead and leaders. It is the professional qualification
of choice forbusinesses worldwide.

The profession of Chartered Accountancy is looked upon with great honour and dignity. Chartered
Accountants have developed this overthe years through sincerity, devotion, and integrity. Duetothe
increasing demand for their services, the average earnings/ remuneration packages of Chartered
Accountants has also steadily increased in the recent past. Hence a student, on successful
completion of examinations and training, could look forward to a comfortable compensation
package.

Purpose of this Booklet

The present attempt is an initiative of the Board of Studies to apprise the CA students about the nuts
and bolts for preparation for a professional examination. The Board of Studies is committed to
strengthenthe educational base ofthe CA students.

The purpose of CA education has been conceptualized as that of preparing competent professional
accountantsimbibed with a zeal to make life-long contribution to the development of the profession
and the society. The role of professional accounting examinations in assessing the competence of
candidates has been highlighted in order to view the Institute's own examination system in its
proper perspective. Since the Institute's professional examinations have a thrust on testing both
theoretical proficiency and practical competence of CA students, it is suggested that students
should reform theirapproach to CA education and examinations and prepare accordingly.




Chartered Accountancy Course
t = Know Your Education
and Examination System

proper conduct and acquiring technical competency. It also aims at bringing progress in

practical fields to enable each educated individual of society to earn a living. Education of the
various fields produces productive human resources, who can contribute to the creation of wealth
for a country. Thus, it lays the foundation for the accomplishment of a person's dreams and
aspirations. Education builds a resourceful individual out of a raw human being. Education
contributes to the cultivation of a prudent person and paves path for this feeling of fulfillment. The
true purpose of education is to bring about profoundness to one's emotions, to broaden one's
perspectives andto lead to a healthierapproach of looking at life.

Eeducation, if simply stated, means the process of gaining knowledge, inculcating forms of

EducationandTraining - AnIntegral Aspect

Modern-day education, whether for CA Course or any other course, is dominantly examination-
driven. So much so, the purpose of education has come to be identified as qualifying in the relevant
examination. Students are obsessively oriented to acquire just that much knowledge and skills, as
to meet the examination requirements. It is to be emphasized that an over-emphasis on
examinations is unlikely to lead to a sound and solid educational base. Examinations are no more
thananintegral element of the educational process and not the otherway round. A clear recognition
of the larger purpose of education is essential on the part of the concerned players so as to
understand the role of examinations in a correct perspective.




In the context of the CA course, the purpose of education and training is to help students mould
themselves as competent professional accountants capable of making a positive contribution over
their lifetime to the profession and society. Broadly speaking, education and experience (practical
training) of professional accountants must provide a foundation of knowledge, skills and
professional values that enables them to continue to learn and adapt to change throughout their
professional lives.

Board of Studies - Provision of Academic Resources

Excellence in any professional course comes through consultation of high quality study materials
and a meticulous study plan. Board of Studies provides multitude of academic resources of fairly
high quality and dependable sources of study for students to enable them to develop the much
needed intellectual base and inputs forassimilation.

Study Material

The Board of Studies has always been providing a comprehensive study material on each and every
subject. The aim of the study material is to cover the entire course which is sub-divided into various
chapters. The presentation of the subject matteris done in a mannerso as to enable the students to
grasp and understand the subject and strengthen their knowledge in the particular area. The study
material also aims to define and confine the scope of syllabus while developing each topic. An
attempt is also made to provide simple illustrations to highlight the difficult topics in a lucid
manner. The Board of Studies updates its material on a periodical basis.

ModelTest Papers

For CPT students, the Board of Studies has brought out Model Test Papers in two volumes. These
volumes contain 30 Model Test Papers designed on the pattern of actual test. The questions have
been prepared so as to expose the students to all types of questions such as one-line statement
questions, fill-in the blanks, numerical based and table based questions, paragraph based and
diagram based questions. These test papers are supplied along with the study material to the
students.

The Chartered Accountant Student

The students' monthlyJournal, published by the Board is anotherregularchannel of communication
with students, which contributes to the fund of knowledge required of CA students through Articles,
Case Studies, Reports, Academic updates, Announcements, etc.




E-Learning

The Board of Studies has introduced e-learning facility for the benefit of students of CPC. E-lectures
inthe form of multi-media lectures along with on-line self assessment quiz on all the subjects of CPC
are available on the Institute’s website. These would help studentsto learn and test themselves any
time and anywhere.

Board of Studies Knowledge Portal

Board of Studies Knowledge Portal is primarily to ensure free and unrestricted flow of knowledge
and information to the students across the country by way of easy access to the latest publications of
the Institute. Our efforts will, however, bear fruit only if you make it a habit to browse the portal as
oftenas possible and assimilate the knowledge inputs contained therein.

Do make it a part of your daily agenda to surfthrough the Institute's website and be abreast with the
latest. The BOS hosts its latest publications, including study materials and model test papers also
onthe knowledge portal.

Students' Counselling

The faculty of the Board of Studies located at Noida is a rich source of academic support to the CA
students. The full-time faculty for all the subjects of the CA course are ever ready to help studentsin
answering their queries, in clarifying specific points and doubts on any relevant academic matters.
In case students need any clarifications and have any suggestions to make for furtherimprovement
of the material contained herein, they may feel free to write to the Director, Board of Studies, A-29,
Sector-62, Noida-201 309 (UP) E-mail:bosnoida@icai.org

The Board of Studies also provides on-line help to students pursuing Chartered Accountancy
Course. Students with their queries in any subject may contact the group at bosnoida@icai.org with
their subject related problems and suggestions. Students, who do not have the facility to get
guidance forsolving theiracademic problems arisingin the course of their preparation, mayfeel free
totake advantage of this scheme.

MockTests

The BOS through ICAI's branches conducts Mock Tests in the month of May/November. These test
are prepared on the pattern of actual tests. Once these tests are conducted by all the branches, they
arealso hosted on BOS knowledge portal.

AWord about Common ProficiencyTest
Common Proficiency Test (CPT) is an entry level test for Chartered Accountancy Course. It is an
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objective type test of 200 marks of 4 subjects namely, Fundamentals of Accounting, Mercantile
Laws, General Economics and Quantitative Aptitude with an objective to test the basic knowledge in
these subjects. CPTis divided into two sessions of two hours each. Inthe first session there are two
sections: Section A - Fundamentals of Accounting carrying 60 marks and Section B - Mercantile
laws carrying 40 marks. In the second session there are two sections: Section C - General
Economics carrying 50 marks and Section D - Quantitative Aptitude also carrying 50 marks. These
two sessions are oftwo hours each, in between there is a small break.

(Note: Please see Appendix for the instructions which are given to the students along with the Admit
Card and atthe time ofthe CPT)

CA Examinations - Some Distinctive Features

There are certain elements of the CA examinations which are decidedly beneficial to students as
under:

High and Consistent Standard of Examinations

One of the hallmarks of the Institute's examinations is their high but attainable standard, which
could be met with adequate effort even by average students. There is also a remarkable consistency
in the standard of CA examinations; itis not exposed to any vagaries since itis institutionalized into
the CA system. These two features would decidedly be helpful to CA students in enhancing their self-
assurance by mobilizing their internal strengths to reach the expected standards and to experience
asense of achievementby performing well in the examinations.

ExaminationsTwice aYear
The June and December examination cycles are also advantageous to students. They are given two
opportunitiesinayearto pass.

Multiple Choice Questions (MCQs)

The questions asked in CPT are MCQs type. Each question carries one mark and has four given
choices. The students are required to darken the correct choice (circle) with a pencil in the given
OMR sheet provided in the examination. The original test paper along with OMR sheet is to be
returned before leaving the examination hall.

Passing Marks

Beginning June 2013, a candidate for the Common Proficiency Test shall be declared to have
passed the test if he obtains at one sitting a minimum of thirty per cent marks in each section
(subject) and a minimum of fifty per cent marks in the aggregate of all the sections, subject to the
principle of negative marking [(¥ (one fourth) mark shall continue to be deducted for each wrong
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answerand multiple darkened circles fora question will also be treated as wrong answer].

Accordingly, the minimum marks required in each section and in the aggregate in all sections of CPT
as perthe revised passing requirementswill be asunder:-

A Fundamentals of 60 18
Accounting
B Mercantile Laws 40 12
C General Economics 50 15
D Quantitative Aptitude 50 15
Total 200 100*

In other words, it is clarified that if a candidate secures a minimum of 50 per cent marks in the
aggregate but fails to secure the minimum marks required in any one or more of the sections A, B, C
or D (as mentioned above), his result will be FAIL. Similarly, if a candidate secures a minimum of 30
per cent marks in each section but fails to secure 50 per cent marks in the aggregate of all sections,
his resultwill be FAIL.

Negative Marking
For each correct answer, the students are awarded one mark and for a wrong answer students
lose .25 mark.

Disciplined Conduct of Examinations

The Institute is among the very few bodies, which have an impeccable record in maintaining high
quality of discipline in holding the examinations. The entire examination process is set in motion
carefully and with clock-like precision; each stage is monitored closely, leaving nothing to chance.
The Institute's examinations have earned a high credibility for the care and competence with which
theyare conducted. EEE




APPENDIX

THE INSTITUTE OF
CHARTERED ACCOUNTANTS OF INDIA

Common Proficiency Test

INSTRUCTIONS TO EXAMINEES

General Instructions

1. Immediately on receipt of admit card, please check whether the particulars printed therein are
correctviz. Name, Roll No., Registration No., Language of question paper booklet, Examination
Centre, etc. Please report to Additional Secretary (Exams.) immediately if any discrepancy is
noticed. Further, note the candidates are being permitted to appearin ensuing CPT examination
on PROVISIONAL basis subject to verification at the time of admission to IPCC i.e fulfilling the
eligibility requirements as stipulated in Regulation 25D of the Chartered Accountants
Regulations, 1988 of being registered with Board of Studies of the Institute on or before 9" April,
2012 and having already passed or already appeared in 12" Class or equivalent recognized
examination.

2. ltis advisable that every candidate visits the venue of the examination centre before hand to
avoid anyinconvenience on the day of the examination.

3. Entryto the Examination Hall will begin half an hour before the start of the examination in each
Session. Late entry will be allowed up to 15 minutes of the start of the examination in each
Session and no candidate will be allowed to leave until the examinationin each Sessionis over.

These instructions were given during the June 2012 Examination




10.

11.

A candidate must carry his admit card, black pen, HB Pencil, eraser, sharpener to the
examination.

A candidate is eligible to appear in Common Proficiency Test to be held on 17" June 2012 if he
fulfills the eligibility requirements i.e. he has been registered for CPT Course/switched over
from PE-l to CPT Course on or before 09" April, 2012 and has already passed or already
appearedinthe 12" class examination.

No reference material/study material books etc. and blank papers for rough work will be
allowedto be takeninside the examination hall.

Every candidate will find his Roll No. written against the seat allotted and he should occupy the
allotted seatonly.

Every candidate is required to satisfy the Question. Booklet given is of the medium opted by him
and contains the number of pages printed on the cover page of the booklet. In case of any
discrepancy, he should ask forexchange of the Question PaperBookletimmediately.

The candidate must write his 6 digit Roll Number, as allotted to him and printed in the Admit
Card on OMR Answer Sheetin boxes in black pen and darken appropriate circles with HB Pencil.
Similarly, write Question Booklet Number as also the code viz. A or B or C D, as the case may be
on OMR Answer Sheet. He should not write his Name, Registration Number and also not make
any noting/scribbling on the Answer Sheet and Question Paper Booklet except in the space
provided forrough work.

Every candidate must sign the attendance register with Pen in each session separately against
his name in the appropriate place. It may be noted that every candidate must present himself in
both the sessions compulsorily. In case a candidate is present in the morning session and
absent in the afternoon session or vice-versa, due to any reason whatsoever, he/she will be
deemed to be absent in both sessions of CPT and his/her result will not be
processed/prepared/published. In other words, the result of such candidates shall be
cancelled.

No candidate will leave the hall without the express permission of the invigilator.




12. Battery operated Calculatorupto 6 functions, 12 digitsand 2 memoriesis allowed.Scientific

calculatoris notallowed.

13. Mobile Phone and all electronics gadgets (except Calculator as stated above) are strictly

prohibited in the examination centre/hall. Smoking, chewing tobacco/betel, intoxicant, etc.
are prohibited. Anyviolation will tantamountto adoption of unfairmeans.

MOBILE PHONES ARE BANNED IN THE EXAMINATION CENTRE

SpecificInstructionsrelating to Answer Sheet

14.

Candidate should write in the OMR answer sheets correct Question Paper Booklet No., Roll
Number and Question Booklet Code as given to him/herviz. AorB or C or D, with ball point pen
and darken appropriate circles with H.B. Pencil. In case any candidate fills in this information
wrongly, Institute will not take any responsibility of rectifying the mistake. The Question Booklet
Code as darkened by the candidate will be final and the result will be processed on the basis of
thecircle darkened by him/her.

15. Each candidate will be given one Question PaperBooklet of English/Hindi language as opted

16.

by him and one OMR Answer Sheet (in English language only) for each session. He will be to
required to surrender the Question Paper Booklet together with Answer Sheet at the conclusion
of each session of examination against acknowledgement by the Invigilator on the reverse side
of the admit card. In other words, he will not be allowed to carry the Question Paper Booklet to
home.

Each column in the answer sheet corresponds to the serial number of question given in the
question paper booklet. In each column, there are four circles which correspond to the four
options for answer of which one is to be darkened on the answer sheet only. Any answer
marked/darkened in the question booklet will not be taken cognizance of and no marks will be
awarded.

17. The Question Paper Booklet of each session will consist of 100 objective type questions. Each

question will be of one mark and for every question, four options for answer will be given in the
Booklet. The candidate is required to select one amongst the options as his answer and darken
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with HB Pencil that circle viz. A or B or C or D, as the case may be, to be the answer in the OMR
answersheet.

Marking the Answers

_Example _ _ Not as shown below (Wrong method)
thocomect answerto be G markasshown | 52 A ® @0
below (Correct method): 52 (A ®
52 (A © o
52 (A) © O 52 A ®© ©
52 A ® ©® O

18. For each correct answer, one mark will be awarded. For each wrong answer, 1/4" of the mark
earmarked for each question will be deducted. Multiple darkened circles for a question will be
treated aswrong answer. And, forquestions notansweredi.e. blanks, azero will be given.

19. A candidate to be eligible to be declared pass in CPT must secure a minimum of 50 percent
marks in the aggregate of the maximum marks. It is clarified that is no of requirement of
securing minimum marks in any subject/section in CPT, but appearance in both sessions of CPT
is mandatory. Merit list up to 10" rank of the candidates securing a minimum of 60 percent
marks will be prepared and candidates concerned will be informed. A candidate scoring 70
percentmarks and above will be declared to have passed with distinction.

20. A candidate has the option to erase the answer if he wants to change the answer already
darkened. Insuch acase, he should erase it completely with good quality eraserand ensure that
no markisvisible after erasing.

21.Candidates are required to maintain complete discipline in the examination hall and for any
misdemeanor on his part (i.e. talking to, receiving/giving any help, copying from any text,
defying instruction of the invigilator etc) will tantamount to adoption of unfair means in the
examination. In such a situation, the candidate concerned will be expelled from the
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examination and will be subject to disciplinary action, as deemed fit, as per the Chartered
Accountants Regulations, 1988.

22. Candidates may bring a card board or clip board on which nothing should be written so thatthey
have no difficulty in darkening the circles in OMR Answer Sheet as the tables provided in the
examination hall may ormay not have even orsmooth surface.

23.Foranyinadvertent printing mistake orframing of the question, he should write to the Additional
Secretary (Exams). ICAl within aweek of the date of CPT examination.

If the CPT registration number column is blank or registration number printed is not correct on
the Admit Card please verify the same with the CPT registration number quoted in the letter of
registration received from the concerned Regional Office of the Institute for correctness. Such
a candidate may write his correct CPT registration number and date of registration to CPT
course inthe CPTregistration column with peninthe attendance registerthe examination hall.

12




Instructions to the Candidates in the Examination Hall

Please do notopenthis Booklettill you are told to do so.

Ifthe Question Paper Booklet does not contain 100 questions orifit is not of the medium opted
and Answer Sheetis notin good condition, ask forchange immediately.

. Theduration foreach session of Testis 2 hours.

Before commencement of the Test, please fill up the necessary information in the space
provided belowand also inthe Answer Sheet.

Use HB Pencil onlyto darken the circles foranswersinthe Answer Sheet.
. Aftereach question, four alternative answers are given. (Choose one of the answers and darken

the appropriate circle against the question number in the Answer Sheet completely, as shown
below, with HB Pencil.

Example Not as shown below (Wrong method)
thocomect answerto be G markasshown | 52 A ® @0
below (Correct method): 52 (A ® (D
52 A © o
52 (A) © O 52 A ®© ©
52 & ® © ©

Any answer marked/darkened in the Question Booklet will not be considered and no marks will
awarded.

. Ifacandidate wants to change the answer already darkened, he should erase it completely with
good quality eraserand ensure thatno markisvisible after erasing.
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10.

11.

12.

For each correct answer, one mark will be awarded. For each wrong answer, 1/4" of the mark
earmarked for each question will be deducted. If more than one circle is darkened for a
question, it will be treated as wrong answer. For questions not answered i.e. blanks, a zero will
be given.

Rough work, if any, must be done on the pages specified as SPACE FOR ROUGH WORK and
nowhere else inthe Question PaperBooklet and Answer Sheet.

Whenyou have completed, even before time, remaininyour seat. The Invigilatorwill come to you
and collect both your Answer Sheet and Question Paper Booklet against acknowledgement on

the admitcard. No candidate can leave the examination hall till the end of the test.

Candidate found copying orreceiving or giving any help or defying instructions of the Invigilators
will be expelled from the examination and will also be liable for further punitive action.

WISH YOU ALL THE BEST FOR A SUCCESSFUL PERFORMANCE

Time : 2 Hours Morning Session Maximum Marks: 100

(Sections A & B)

Total No. of Printed Pages: 24 Question Paper Booklet Code

Roll No.| | | | | | | Question Paper Booklet No.

Name of the Candidate

Answer Sheet No. | | | | | | |

Signature of the Candidate
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Make Your
Study Effective

he thrust of this part is on the kind and quality of efforts needed to acquire knowledge

embedded in the CA course. Studying calls for a conscious and concerted mental effort to

examine, analyse and assimilate the contents of a topic, to reflect on theirimplications and to
retain, remember and recall what all is assimilated. Learning effective study skills is a very
important component; however, study skills alone won't make one a great learner. The first and
primary goal when it comes to studies is to develop Smart Study Habits that will naturally promote
and enhance one's learning experience.

Howto Study?

The purpose of studying the various subjects in the CA course by the studentsis to acquire adequate
knowledge whetheritis basic knowledge, working knowledge or expert knowledge, as the case may
be, so asto performwellinthe examination.

As you sit comfortably in a serious learning mode and in a conducive study setting, you take up the
first topic, consisting of say 5-10 or more pages in the subject of your choice for study. Give a quick
reading in the first instance, size up its anatomy and warm yourself up for an intensive, in-depth
study. As you study, understand the definitions of concepts, and highlight and note them down
separately. You also have to analytically grasp and etch in your mind several aspects of discussion of
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thetopic, forexample:

m Centraltheme and structure of the topic.

m Various elements of the concepts and the underlying principles and assumptions.
Linkages amongthe concepts and theirfacets.

Similarities and differences amongthe concepts and processes.
Stepsinvolvedinthevarious processes.

Cause and effect relationship amongthe ideas and discussions.
Characteristicfeatures of a situation.

Desirable to make organized, briefand clearnoteson

alltheimportantaspectsasyou study

You may prepare a set of small, simple graphics to depict some of the above aspects, so as to gain
more understanding. Also, frame a few relevant small questions and problems and spell out
answers and solutions. This will clarify your thinking better. Relate what you have already known on
the topic with the new insights, if any. Ask yourself whether what you read makes sense. You can try
'humanizing' the matter of your study by thinking of a few examples in real life, a few human
characters and role players. Read again those aspects and areas which you have not adequately
understood; prepare a list of such areas which you have still not understood even after extra effort,
so that you may quickly refer to other sources, like a text-book, friends, seniors, teachers etc. In a
topic, each and every point or aspect may not be equally important. Some may be more important
and the others less; segregate the former from the latter and also from needless details and
peripheral areas.

After you finish studying the topic, take a pause for a while to reflect and recall in an organized
manner the integrated picture of what you have understood. Look back into the matter again to
check whether you have been able to recall all the important aspects of the topic. Make a simple
summaryinwriting of whatyou have learntatthe end of the notes.

As you progress in the coverage of different topics of the subject, adopt the practice with a sense of
determination and drive, which will definitely help you in the examinations.

Forma Study Group
There is a strong case for forming a small study group in the neighbourhood. The group may engage
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in collective study and learning of the various theoretical and practical subjects. They may assemble
at a place frequently (twice in a week, for example), exchange feedback on their studies,
understood/not understood during the last few days, try to clear doubts, reinforce their knowledge
collectively, set a question paper by themselves and attempt it under examination conditions,
exchange the answer papers for 'peer' evaluation and feedback and so on. These exercises have a
synergistic value in the sense that the amount of knowledge acquired collectively is more than the
sum of the amounts of knowledge acquired individually. One can always learn more by learning
together.

The study group may also act as a social group for brief relaxation oriented fun sessions to drive away
traces of stress, fears and frustrations of group members.

The Nine Study Habits of Successful Students

Successful students have good study habits. They apply these habits to all of their classes and
assignments:

1. Trynottodotoomuchstudyingatonetime

Ifyou try to do too much studying at one time, you will tire and your studying will not be very effective.
Space the work you have to do over shorter periods of time. Taking short breaks will restore your
mental energy.

2. Planspecifictimes forstudying

Study time is any time you are doing something related to your coursework. It can be completing
assigned reading, working on a paper or project, or studying for a test. Schedule specific times
throughoutthe weekforyourstudytime.

3. Trytostudyatthe sametimeeachday

Studying at the same time each day establishes a routine that becomes a regular part of your life,
just like sleeping and eating. When a scheduled study time comes up during the day, you will be
mentally prepared to begin studying.

4. Setspecificgoalsforstudytimes

Goals will help you stay focused and monitor your progress. Simply sitting down to study has little
value.You mustbevery clearaboutwhatyou wantto accomplish duringyourstudy times.
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5. Startstudyingwhen planned

You may delay starting your studying because you don't like an assignment or think it is too hard. A
delay in studying is called "procrastination." If you procrastinate for any reason, you will find it
difficult to get everything done when you need to. You may rush to make up the time you wasted
getting started, resultingin careless work and errors.

6. Workonthe assignmentyou find most difficult first
Your most difficult assignment will require the most effort. Start with your most difficult assignment
since thisiswhenyou have the most mental energy.

7. Reviewyournotes before beginning anassignment
Reviewingyour notes can help you make sure you are doing an assignment correctly. Also, your notes
may include information thatwill help you complete an assignment.

8. Tellfriends notto call during studytimes

Two study problems can occur if your friends call you during your study times. First, your work is
interrupted. It is not that easy to get back to what you were doing. Second, your friends may talk
about things that will distract you from what you need to do. Here's a simple idea - turn off your cell
phone duringyourstudytimes.

9. Reviewoverthe weekend
Yes, weekend should be fun time. But there is also time to do some review including consultation
with afriend. This will help you be readyto go on.

Improving Concentration

= Study in a quiet place that is free from distractions and interruptions. Try to create a space
designated solely forstudying.

m Make a study schedule that shows what tasks you need to accomplish and when you plan to
accomplish eachtask. This will provide you with the structure you need for effective studying.

= Tryto study at that time of the day you work best. Some people work well early in the morning,
otherslate atnight. You know whatworks bestforyou.

= Make sure, you are not tired and/or hungry when you study. Otherwise, you won't have the
energyyou needto concentrate. Also, maintain your physical fitness.

= Don't try to do two tasks at the same time. You won't be able to concentrate on either.
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Concentration means focusing on one thingto the exclusion of all else.

m Break large tasks into series of smaller tasks that you can complete one at a time. If you try to
complete alarge taskall atonce, you mayfeel overwhelmed and will not be able to maintain your
concentration.

= Relax;it's hard to concentrate whenyou're tense. It's important to relax when working on a task
thatrequires concentration. Meditation is helpful to many students.

m Clearyourmind of worrisome thoughts. Mental poise isimportant for concentration. You can get
distracted by your own thoughts. Monitor your thoughts and prevent yourself from following any
thattakeyou offtrack. Don'tdaydream.

m Develop aninterestin whatyou are studying. Try to relate whatyou are studying to your own life to
make itas meaningful as possible. This can motivate you to concentrate.

m Take breaks wheneveryou feel fatigued. There is no set formula for when to take breaks. You will
knowwhen you need to take a break.

= Studying without concentration is like trying to fill a bucket with water when the bucket has a
holeinits bottom. Itdoesn'twork.

Developing a Good Memory

Concentration of mind in intensive learning helps the student to quickly comprehend the study
matterto the required extent, as also to rememberiton a durable basis for purposes of presentation
and communication at the appropriate occasion. In other words, it improves the efficiency and
effectiveness of learning. There are a few simple ways to improve one's memory skill, which are
listed below:

Intensive Practice

The students should have a high degree of patience for repetitively solving practical problemsin the
concerned subjects so that the whole mechanics of tackling and processing any type of problems
get printed in their mind. They will be highly comfortable in the examination hall in attempting
practical questions. So faras theoretical questions are concerned, rememberingvarious portions of
studies is possible, if they make several quick readings and revisions after the first round of
intensive learning.

Be Well-organized
If a student prepares systematic notes on all the topics and keeps them in an orderly manner and
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refers to them frequently, his/her ability to remember the structure of the matter will be good. The
process of recalling from the memoryin the examination will be easy.

Observation

Thisis an easy and popular method of sharpening one's memory power. You observe a small scene,
asetofthings ata place, the titles of books in a small book rack, the headings on the first page of a
newspaper etc. for a very short while, then close your eyes and recall what you have observed and
read, count how many items you were able to recall. Sharpening the power of observation by regular
practice isonewayto sharpen one's memory poweralso.

Group Discussion

As stated earlier, formation of study circles and study groups for purposes of collective study and
discussion are a powerful means of improved learning. Serious discussions and intensive exchange
of views and insights on the things learnt, as also collective solution of practical problems are
importantways of rememberingvarious theoretical and practical topics.

Schematic Presentation

Another technique for improving memory is through use of tables, bullet points, diagrams, flow
charts, circles etc. relating to the main contents of the subject matter. In addition, the formation of
the memory codes by choosing key words and characters from the text contents will assist in easy
recallin the examinations and toimprove memory power.

OtherimportantAspects

Develop Deep Love, Interestand Respect for Learning

This is a matter of emotions and attitudes. Most students are in love with something or the other. So
isthe case with interest and respect. They respect their parents and other elders, teachers and other
well-wishers. Similarly, they can be presumed to have a few interests or hobbies, capacity for
emotions like love, interest and respect are thus in the blood of most humans, including students.
Thus, with a little effort, it should be possible for students to develop a deep love, interest and
respect for their studies and different subjects. It is only a matter of extending the above mentioned
emotions to studies which are in fact more critical than everything else for their survival and success
inlife.
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KeepyourMind Open and Healthy

Ourmind has an enormous capacity forabsorbing knowledge, ideas and information. Therefore, one
should not foreclose any opportunity for learning new things or relearning already known matters.
Students, especially, should be receptive and responsive to acquire the required amount of
knowledge.

An open, receptive and healthy mind is a prerequisite for concentration on studies. A regular
meditation for a few minutes may help the student to train the mind to remain cool, calm, clean and
clear.

Keep yourself Physically Fit

Physical fitness and health are one of the essential pre-requisites for concentration on studies, as
forany other activities. Ifyou are physically fit, your mind will also be alert and active. The secret of
keeping oneself physically fit and healthy is very simple: eat healthy and energy-giving food in
moderate quantity at regular intervals. Do regular physical exercises including Yoga Asanas, brisk
walking orjogging, deep breathing etc. for a brief period daily. These exercises will also help reduce
your physical and mental strain and stress and maintain yourequilibrium.

Need forRelaxation and Recreation

The mind should not be kept too busy all the time, whether on studies or something else. It is
necessary to allow the mind to liberate itself from serious matters for a while at regular intervals;
relaxation, rest and recreation are like rich food for mind since they infuse the much needed energy
and freshness. There are several ways to experience relaxation and recreation: sleeping, deep
breathing, watching useful educational programmes on TV, reading light novels and other general
books, playing with children, early morning walk, visits to uncrowded places of worship etc.
However, each student has his own concept of relaxation and recreation.

21




Preparing for Examination
- A Systematic Approach

crucial climax scene the four hours examination time. In a way, tips for good examination

performance can be summarized into 4Ss: Sincere, Studious, Systematic and Smart. These
are the four pillars over which one can build up his saga of success as a student. Any search for
short-cuts to success will be as futile as a wild-goose chase. The examination system of the Institute
is one of the best systems in India and it has maintained very high standards of integrity,
confidentiality and credibility over the years. It seeks to test the multifaceted knowledge which a
chartered accountant is expected to have. Here are certain guidelines to help you get through the
examinations:

T his segment covers a few dos and don'ts for students to help them smooth-sail through the

Read Study Material Thoroughly

The study material would help you to develop a strong conceptual base. They give you the
parameters within which you have to study. Make it a habit of going through them thoroughly as
these will enable to understand the basic concepts of the subjects and develop your ability in
understanding different concepts and applications. Besides, referto one standard text bookif need
be and solve all the illustrations and problems therein. This will further build your conceptual clarity
of a particularsubjectand strengthenyour problem solving skills.

Practice, Practice and Practice
Practice makes a man perfect. Students must practice as much as possible. Many students start
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practicing from various books without first understanding the subject and the concepts involved.
This approach is absolutely wrong. You need to make your base first and then start practicing. The
MCQs given at the end of each chapter and Model Test Papers will be of great help to you in this
regard.

The more you practice, the better engraved will be concepts in your mind. Don'tindulge in selective
reading; no partofthe syllabus is lessimportantand leaving any portion could be fatal.

DevelopYourLearning Style

Be familiar with your learning style. Everyone learns in different ways. If you know your own learning
style, then you have the capability to observe others. Discuss alternatives with friends or with fellow
students you might be surprised at what you find out. Armed with these insights, challenge yourself
to try some new tricks. Once you understand the style in which you most effectively learn, you will
experience the most enjoyable and welcome feeling that of beingin control.

Stay Focussed

It should be clear from the above that CA examinations are qualitatively different and more
demandingthan the Graduate and Undergraduate examinations conducted by the Universities. The
attitudes and approaches of CA students to their educational training should accordingly be
distinctly professional.

After committing oneself to an early start, students should take a good look at the syllabus for each
subject and understand the major aim, theme, level of knowledge expected and the contents. They
may jot downwhatthey understand of the syllabus in the relevant file. A careful survey of the syllabus
and study material contents will enable the student to size up, on a  rough basis, the total
magnitude of study task to be completed within the allocated time for each subject with a
compulsory provision foradequate revision, two or three times, before the examination.

It needs to be emphasized that there are no magic formulae, quick-fix solutions or soft shortcuts for
passing CA examinations or any other examination. Students would be well-advised to examine the
suggestions with a critical, open-minded perspective and follow those which they judge to be nearer
totheirhead and heart.

= Make goals: long/medium and short term and stick to them.

Make atimetable depending upon youraptitude and the time available.

Maintain a strict regimen of study.

Understandingthe fundamental concepts is more importantthan making notes.
Cutoutdisturbingfactorslike TV, Internet, mobile phones etc.
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m Takeshortbreakaftereachhourofstudy.

Revise and Review
Itisveryimportantto studythe reading materials atleast 3 to 4 times. Thiswould include:

FirstReading
Thiswill be more like a novel reading to gain overview;

Second Reading
Thiswill be in-depth study where concepts emerge; and

Third Reading
This will be very intensive reading to fully understand the concept and to underline important points
to be revised on examination day.

Visit Board of Studies Knowledge Portal

Make it a habit of visiting the Board of Studies Knowledge Portal. It contains all the educational
inputs of the Board of Studies like latest study materials and model test papers. It also contains
announcements like relevant list of publications, Accounting Standards and Standards on Auditing
etc. applicable forthe examination.

Students' Journal and OtherPublications
The Students' Journal is another form of disseminating important information as it provides quality
articles and academic updates thatwill helpyou in professional growth.

AttemptModel Test Papers

Model Test Papers are an essential tool as they help you understand the pattern of questions.
Practice with as many different papers as are available. Try to arrange mock examination test on
your own. Give yourself time to read through the questions before you start working out how much
timeyou can allocate to each one. And set the same strict time limitforthe whole paper, from start to
finish, as the original examination allowed. It is hoped that this practice will do wonders in the
preparation foryouractual examination.

Time Management

A judicious management of time is a must as preparation needs to be sustained for long. This is
quite challenging and calls for a very intelligent strategy to handle. Reach examination hall well in
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time. Planyourtime so thatequal time is awarded foreach mark. Keep sometime forrevision aswell.

MockTest Papers
Do attempt the Mock Tests conducted by the BOS through Regional Councils and branches of the
Institute.

Self Assessment Quiz

A number of On - Line Self Assessment Quizzes are also hosted on Institute's Website to enable
students of Common Proficiency Course to make a self assessment of their preparation. There are
three formats:

All Subjects Online Self Assessment Quiz - This Online Quiz enables Students make a Self
Assessment of their preparation for All Subjects together, as in the actual examination.

Subject Wise Self Assessment Quiz- This Online Quiz enables Students make a Self Assessment of
their preparation of each of the subjects (viz., Fundamentals of Accounting, Mercantile Laws,
General Economics and Quantitative Aptitude) of the CPC.

Chapter Wise Quiz - This Online Quiz enables Students make a Self Assessment of their preparation
of each of the subjects (viz., Fundamentals of Accounting, Mercantile Laws, General Economics and
Quantitative Aptitude) of the CPC.

Moment of Reckoning: Attempting CPT

Following points deserve a special mention:

Avoid coming late forthe examination.

Relax before the examination; mind works wellwhenitisin a relaxed state.

Attemptthose questions firstwhichyou are confident about.

Read the questionvery carefully before youlook at the answer.

Always bear in mind that all questions carry equal marks: hence no need to waste time in

attempting difficultand time taking questions first.

= Sometimes, choices given in the examination are very close and confusing, so while attempting
the question carefully read all the choices before marking youranswer.

= Don'teverresortto unfairand objectionable means during the examination time like consulting
reading material or other students, trying to peep into other's answer books etc., which may
land you into trouble. A decent and dignified behaviour by each one of you will enhance the
esteem and image of the entire CA student community.
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= Carefullyreadthe Institute's rules and instructions on examination and comply with them.
= Donotmake anydistinguishing mark/appeal in the paper.
= Donotpanic. Coollyattemptall questions and under no circumstance leave the hall in between.

AWord of Caution

A critical assessment of the performance of the students shows that they have not been very sincere
and strategic with regard to the various papers in the examinations. However, the following points
should serve asawarningto CAstudents:

m The depth of the knowledge of a large number of students is shallow and is based on short
notes, booklets and oral education provided in the coaching classes in various parts of the
country.

= Alarge number of students failed to study the “latest edition” of the Institute's study material
and other materials relevant to the subject. It is a must to read the Institute's material at
least 3 to 4 times and undertake practical solution forensuring success.

= It may be noted that the Institute is committed to ensure that only those students, whose
concepts are clear and who know practical application of the concepts and laws in
various situations, clearthe examination.

= There is no substitute to self study and unless all the theoretical and practical portions of the
syllabus are gone through, success cannotbe guaranteed.

An attempt has been made in the preceding paragraphs to explain to students the kind and quality
of things they have to do to prepare for and perform well in CA examinations. The purpose of
explaining all this is simple. It is to help students understand that passing the CA examination is
within easy reach of all CA students. The road to success is straight and smooth no sharp bends, no
craters, no booby-traps and not even red lights. Students have the desired amount of intellectual
and professional potential for achieving early success. The educational and training inputs and
other support services provided to the students by the Institute are more than adequate to prepare
themselves forand fare well in the examinations.

Logically, when everything in the CA environment is so propitious and promising, why doesiteludea
large number of CA students? There must be a missing link and that is none other than the quality
and content of preparation, presentation and performance required of CA students for success.

The suggestions, hints and tips, givenin this booklet represent a modest effort to guide the students
to recoverthe missing link and to re-discoverthemselves. Itis hoped that they will do both and enjoy
the sweet scent of successin CA examinations and laterin their professional career.
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Subject-specific Guidance

SECTION-A
FUNDAMENTALS OF ACCOUNTING
(Maximum Marks: 60) Level of Knowledge: Basic

The objective of the paper is to develop conceptual understanding of the fundamentals of financial
accounting system.

The study material is divided in thirty one topics comprising nine chapters based on the curriculum.
The topics have been arranged in the sequence which will help the students to understand the
complete accounting cycle. Chapters 1to 5 lay emphasis on book-keeping aspects of accounting
whereas chapter 6 deals with preparation of financial statements of sole proprietors. Chapter 7
covers accounting for special transactions like consignment, joint ventures, bills of exchange and
sale of goods on approval basis which can be entered into by different forms of business entities viz.,
sole proprietary concerns, partnership firms or companies. Chapter 8 discusses accounting of
partnership firms and chapter9 explains basic concepts of company accounts.

As one is aware, at CPT level multiple choice questions are being asked; therefore, lot of multiple
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choice questions have been provided at the end of each chapter/unit which will help students in
appearing Common Proficiency Test. 30 Model Test Papersintwovolumes are being published and
provided to the students along with the study material. These Model Test Papers will also serve asa
useful and handy reference guide to students while preparing for CPT. These papers will also
enhance the understanding of the students about the pattern of questions set and the manner of
answering such questions within the giventime.

The knowledge gained from thorough study should be translated in the form of comprehensive but
concise notes. The conceptual knowledge underlying different topics may be digested within
minimum time and minimum efforts with the help of these notes, without going through a number of
books again. Asummary oftricky points and adjustments gathered from the practice of various good
illustrations may be prepared which will help in grasping the intricate practical aspects of
accountingtopics.

Some essential and desirable attributes of good examination preparation and performance are

outlined asfollows:

(a) Finger-tip knowledge of fundamentals of Accounting is a must. Students are expected to be
thorough with the basics of accounting and theirapplication tovarious practical situations.

(b) In-depth conceptual understanding of all the topics of the subject: Generally accepted
accounting principles and accounting formulas form part of the conceptual background, apart
from specific concepts integral to various accounting topics.

SECTION-B
MERCANTILE LAWS
(Maximum Marks: 40) Level of Knowledge: Basic

Introduction

Mercantile Laws, an escalating subject comprising laws of practical importance in the modern
business world. Hence the study of Mercantile Laws has been given a high priority to the students
aspiring to become Chartered Accountants, having the knowledge of those legal frameworks, which
is persuading the business transactions. The Laws governing various aspects relating to business
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are not only numerous but are also complex. To cater the requirements of the hopeful Chartered
Accountants the syllabus of the Mercantile Laws is comprising of three chapters -the Indian
ContractAct, 1872, the Sale of Goods Act, 1930 and the Indian Partnership Act, 1932. Introduction
of Mercantile Laws at this level is done with a hope that it will set a good base for understanding the
gradation of trade and commerce. It is necessary for the people engaged in economic and
commercial activity to accustom themselves with the general principles of the basic Mercantile
Laws.

Syllabus Coverage

This paper of Mercantile Laws contains the fundamental principles of the subject and presents an
inclusive, coordinated, cohesive and accurate description of its statutory provisions in a lucid style.
To make reading interesting and easily understandable, every complicated provision is explained
with the help of illustrations, diagrams and comparisons. The syllabus is consists of three chapters
carrying a total weightage of 40 marks. Chapter 1, the Indian Contract Act, 1872 is further
categorized into 6 units covering Section 1- 75 dealing with the general principles of the law of
contract. Chapter 2, the Sale of Goods Act, 1930 comprises of 4 units related to the law of sale of
goods. Chapter 3, the Indian Partnership Act, 1932 sub-divided into 3 units dealing with law
relating to partnership. The objective behind including of this paper in a Chartered Accountancy
courseis 'totestthe general comprehension of elements of Mercantile Laws'.

Aword on subject coverage from examination perspective

In Law, students should prepare themselves well enough to be able to understand conceptually the
legal provisions. Importance should be given to understand the basic concepts/definitions and
analyzing the contents of the definition. Students should also refer the Bare Acts of the relevant
statutes along with the study material and Model Test Papers. This habit of introducing oneself with
the Bare Acts should be started from CPT level in order to get a better understanding of the
provisions with sound conceptual clarity supported by illustrations. Reading of leading case laws, if
any, should form part of your reading for enhanced knowledge which will prove to be fruitful in the
nextlevel of CA Course.

The content ofthe chaptersare asunder:

1. Thelndian ContractAct, 1872
The Indian Contract Act, 1872 is one of the oldest laws in the Indian law regime, passed by the
legislature of pre-independence India. The statute contains essential principles for formation of
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contract. The Law of contract is said to be part of “Private Law”. It contains number of principles
subject to which the parties may create rights and duties for themselves. Hence a contract is
voluntary and requires an exercise of the will of the parties. This statute has been incorporated in the
CA-course because this is the law which forms the foundation upon which the superstructure of
modern businessis built. And also this furnishes the basis forthe other branches of Mercantile Laws
such as enactment related to sales of goods, negotiable instruments, partnership, etc. are all

founded upon the general principles of contract law.

This chapteris dividedinto 6 units.

Majortopicstofocus

The topicsto be more focused from examination perspective are as follows:

1 Nature of Contracts
5 Consideration
3 Other Essential Elements

of a Contract

30

Definition, Essentials and Types of
contract

Proposal/Offer & Acceptance and
Rules Related Communication
Revocation of Offer and Acceptance

Definition & Legal Requirements of
Consideration

Suit by a third party to an Agreement
Validity of an Agreement without
Consideration

Free Consent

Capacity to Contract

Lawful Object and Consideration
Agreement expressly declared as Void




4 Performance of Contract m Bywhom a Contract may be

Performed

u Liability of Joint Promisor &
Promisee

= Time and Place for Performance of
the Promise

= Impossibility of Performance

m Contract, which need not be
Performed

= Discharge of a Contract

5 Breach of Contract = Anticipatory Breach of
Contract
m Actual Breach of Contract
m Measurement of Damages
m Howto calculate the

Damage
6 Contingent and Special = Contingent Contract
Contracts = Rulesrelating to
Enforcement

m Quasi-Contracts
m Types of Quasi-Contract.

2. TheSale of GoodsAct, 1930

The Law relating to this statute was earlier contained in the Chapter VIl of the Indian Contract Act,
1872. Subsequently, itwas separated and cameinto force onthe 1stofJuly 1930 as the Indian Sale
of Goods Act, 1930. In due course, the word “Indian” was omitted by the Indian Sale of Goods
(Amendment) Act, 1963 (33 of 1965) and it became “The Sale of Goods Act, 1930”.
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This Act lays down special provisions governing the contract of sale of goods but it does not
altogether render the general law of contract inapplicable. The provisions of the Contract Act, in so
farastheyareinconsistentwith the express provisions of Sales of Goods Act, shall apply to contracts
for the sale of goods, e.g., provisions regarding the capacity of parties, legality of contract, etc. The
Sale of Goods Act, 1930 deals with the 'sale' but not with 'mortgage’ or 'pledge’', which comes
within the purview of the Transfer of Property Act, 1882 and the Indian Contract Act, 1872
respectively. The Act deals with 'goods' but not with all movable properties e.g. actionable claims
and money. Provisions relating to sale ofimmovable property and the transfer of actionable claims
are contained inthe Transfer of Property Act, 1882.

This chapteris divided into four units.

Majortopicstofocus

The topicsto be more focused from examination perspective are as follows:

Unit 1 Formation of the Contract = Definitions
of Sale = Contract of sale& its essentials
= Distinction of sale with other similar
contracts

= Subject-matter of contract of sale

Unit 2 Conditions and = Definitions
Warranties = Types of conditions and warranties
m Doctrine of Caveat Emptor

Unit 3 Transfer of Ownershipand ~ ,  Rules related to passing of property
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Delivery of goods m Transfer of titles
Rules regarding delivery of goods

Unit4 Unpaid Seller m Definition
= Rights of an unpaid seller
Rights of parties in case of breach of
contract
m Auction sale.

3. ThelndianPartnershipAct, 1932

One of the forms in which business can be carried on is partnership, where two or more persons join
togetherto form the partnership and run the business. In order to govern and guide partnership, the
Indian Partnership Act, 1932, was enacted. In human relations often misunderstandings crop up; if
any misunderstanding crops up in a partnership amongst its partners, the continuity of the
partnership may become doubtful. Since, public at large would be dealing with the partnership as
customers, suppliers, creditors, lenders, employees or any other capacity, it is also very important
for them to know the legal consequences of their transactions and other actions in relation with the
partnership where no one person is the owner of the business and, therefore, exclusively
responsible.

The law relating to partnership in India which is contained in Indian Partnership Act (IX of 1932) is
concerned party with the rights and duties of partners between themselves and party with the legal
relations between partners and third persons, which flow or are incidental to the formation of a
partnership. (Thus the act not only determines the rights and duties of a partner in relation to the
partnership business as also against other partners; it clearly establishes the position of a partner
aswell as partnership firmvis-a-vis third parties, in legal and contractual relationships arising out of
andinthe course of business of the firm). It may be described as a branch of law relating to principal
and agent since every partner is in contemplation of law the general and accredited agent of the
partnership.

This chapteris divided into 3 units.
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Majortopicstofocus
The topics to be more focused from examination perspective are as follows:

Unit 1 General nature of a = Definitions, Essential elements of
partnership partnership
Test of partnership
Distinction with other forms of
Organisation
Types of partners
Minor's position

m  Mutual right s and duties of partners

Unit 2 EAIB AT Implied authority of a partner
Reconstitution of partnership
Unit 3 Registration and Consequences of non-registration

Dissolution of firm and its
consequences.

dissolution of firm

How to Plan for Examination

Since the level of knowledge required at this level for the subject is 'basic knowledge' and the
objective is to test the general comprehension of elements of mercantile laws, First of all, students
shall try to have an overview of the chapter to understand the broad contents and sequence of
various sub-topics. Read each chapterslowly to ensure thatyou understand and assimilate the main
concept. If need be, read once again with concentration and then try to attempt multiple type
objective questions atthe end of the chapter or given in the Model Test Paper. Recapitulate the main
concept after going through each chapter by way of brief notes.

Thus following is the steps for the preparation- After reading every chapter in the respective Act,
students should familiarize,
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Withvarious definitions and theirmeaning

Withvarious legal terminologies

With comparison of various terms

By solving objective type questions and compare them with the study material.

Hwbd e

Students should also go through the Bare Acts and read the relevant statutes and examine the
illustrations and case laws provided under various definitions. The subject then looks interesting
facilitatingyourbetterunderstanding.

Handling of Paper

Students should note that the Common Proficiency Test consists of multiple objective type
questions and the paper relating to Mercantile Laws carries 40 marks. Where the question is
objective in nature, there is only one correct answer for such question. Along with one correct option,
three more options, resembling the correct option, are given. Sometimes many of the questions are
asked negatively, ratherthan directly.

For example, “One of the following is not a characterstic of a partnership firm”. To answer such a
question, the student must not only know what are the characterstics of a partnership firm but also
have knowledge of other forms of organisation, such as ,Sole Proprietary, Joint Stock Company,
Hindu Undivided Family etc.

In some questions, one of the options may be either “None of these” or “All of the above”. Students
cannot use an easy trick to answer such questions or make a rough guess, simply by selecting one of
the options asthe answer.

In such a situation, a student cannot score for a question without being fully aware of the provisions
ofthe concerned law.

Word of advice

Passing exams is partly a matter of intellectual ability, but however accomplished you are in that
respect you can improve your chances significantly by the use of appropriate study and revision
techniques.
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SECTION-C
GENERAL ECONOMICS
(Maximum Marks: 50) Level of Knowledge: Basic

Economics is considered to be the mother of all the social sciences. Therefore, an adequate
knowledge of Economics is prerequisite for understanding any branch of social science be it
commerce or management. Economics, therefore, has always been a part of the curricula of
Chartered Accountancy coursein India.

Inthe presentcourse, itis being taught and tested at CPT level. This paper contains two sections, viz.
(i) Micro Economics & (ii) Indian Macro Economic Environment. The objective is to develop basic
understanding of concepts of Economics and the framework of the Indian economy within which the
commerce and trade ofthe country are functioning.

The following suggestions will enable the students to prepare the subject of Economics well and
tackle the papereffectively with confidence:

One should thoroughly study the subject from the relevant study material provided by the
Institute. It is advisable to make concise and comprehensive notes which could be referred at
the time of final preparation. Thisway, the subjectwill getfullimprintedin one's mind.

At the end of each chapter an umpteen number of MCQs have been given. After reading each
chapter, solve these questions to testyour knowledge.

Economics is a subject, which involves lots of graph work. Itis not enough if the student merely
looks at the graphs/diagrams in the study or books but should himself develop the diagrams on
the basis of explanation given. Thisway, he willunderstand the logic behind the diagram.
Another important feature of Economics is that it involves lots of Statistical data. It may be
difficult to remember all such data exactly. But since itis MCQs based question paper students
need to learn and remember such data. They should note all such data on a paper and should
evolve sometechniqueto learn such data especiallyimportant ones and the recent ones.
Testyourself by solving the model test papers underexamination conditions.

Besides, you should regularly read some economic daily.

36




QUANTITATIVE APTITUDE
(Maximum Marks: 50) Level of Knowledge: Basic

The basic objective of this paper is to make a student understand important quantitative tools
and their elementary application to business problems.

The entire study material has been written in a simple and easy understandable language. A number
of examples and illustrations have been incorporated in each chapter to explain various concepts.
This will help the students to understand the entire topic in an easy manner. A reasonably good
question bank included in the study material will help the students to prepare for the CPT
examination.

The problems have been illustrated systematically Students may attempt self-examination
questions, which are given at the end of each chapter, after having complete understanding of the
discussions made inthe chapterand problems worked out therein. Do not skip discussions/ worked
out problems until the rationale of the methodology followed is clear.

Should you face difficulty during the course of preparation, spare more time, tune yourself slowly
with the given steps for better understanding of concepts, and techniques in solving the problems.
Competence in these subjects can be achieved by mere practice in a regular manner. You are
required to develop confidence of solving problems onyourown.

Taking assistance should be the last resort to solve a problem. If you seek help needlessly either
from ateacheroraclassmate, you will not gain much benefit. The real learningliesin doing yourself.
Do not get frustrated if a topic or problem completely puzzles you. Ifyou do not seem to be making
much head-way after working on a problem, put it aside, and tackle it later with fresh mind. To
supplementyour preparation, itis right approach to solve the Model Test Papers brought out by the
Board of Studies.
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